CornacosaHHo Ha MO YTBepKaato:
Jata ---—------- Oupektop anuea KITY
Nprebaesa M.H.
or
Nonokenue o 6ubnunoreke auues KI'TY um. U.Pa3zakoBa

1. O6wwe nosoXKeHus.

1.1. bubnnoteka nuuea KITY um.N.Pa3sakoBa B panbHeliwem - «bubnunorteka», ABAAETCA CTPYKTYPHbIM
nogpasgeneHvem nuues, obecneumBarowmm y4ebHO-BOCNUTATENbHBIA MNPOLECC M AeATeNbHOCTb
obpasoBaTesibHOM oOpraHM3auuM Yy4ebHOM, HAy4HOM, CNPaBOYHOW, MEPUOANYECKUMU U3LAHUAMM
(KytBunaum), aygomosusyasnbHbIMM CPeACTBAMM UM MHPOPMALMOHHBIMKM MaTepuanamnm Ha BCeX MAax

HocuTeneln (panee — [OOKYMEHTaMM), a TaKXe LEHTPOM pPacnpoCTpaHeHWs 3HaHWK, OYyXOBHOro M
WNHTENNEKTYaIbHOrO 0BLLEHUA, KY/IbTYPbl, NPUOBLLEHUA K YTEHUIO.
1.2. Bubnunoteka pyKoBoACTByeTCA B cBoel AeATeNnbHoCTH

YKaszamu MMpesngeHta KbiprbidctaHa, 3akoHamu "O6 obpasoBaHuu (B pedaxkyuu 3axkoHo8 Kbipebi3cKoli
Pecniybauku om 28 cpespana 2023 20da Ne 44) ", "O 6ubnnoteyHom pene (B pedakyuu 3akoHos KP
om 18 urwna 2020 200a Ne 81) ", "O6 uHpopmaumn, nHbopmatTMsaumm M 3awmTte MHbopmaumn',
HOPMaTMBHBIMU W PEramMmeHTUPYIOWMMKN SOKYMeHTaMn MuHucTepcTBa obpasoBaHua KP, perMoHanbHbIx
M MECTHbIX OpraHoB ynpasieHus obpasoBaHuA, YcTaBom W [paBunamy BHYTPEHHEro TPyAOBOro
pacnopsgKa OO u HacTOAWMM MONOKEHNEM

1.3. BubanoTeKa obecneynBaeT NpaBa y4acTHNMKOB 0bpa3oBaTesIbHOro NnpoLecca Ha becnnaTHoe Nosb3oBaHUe
6161M0TEYHO-UHDOPMALMOHHBIMWN Pecypcamum.

1.4. Llenn 6ubnnoteku:

e ¢dopmupoBaHME 0OLLEN KYAbTYPbl IMYHOCTU OOYYAIOLLMXCS;

® CO34aHMe YCN0BUWA ANA CTAaHOB/NEHWS NIMMHOCTU LWKOJbHUKOB, PACKPbITUS WX WMHAWBUAYAbHbIX
crnocobHocTel;

® BOCMWUTAHMUA TPaKOAHCTBEHHOCTW, TPYAONOOMA, YyBa)KeHUsa K npaBam W cBobogam YenoBeka,
dopmmrpoBaHMe 340p0BOro 06pasa KU3HMU.

1.5. JeAtenbHoOCTb 61bIMOTEKM OCHOBbIBAETCA Ha npuHUMnax AemoKkpaTtmun, rymaHmU3Ima, O6LLI,E,£I,OCTYI'IHOCTM,
npunoputeTa o6u.|,eqenoseqecr<mx LI,eHHOCTEI\;I, rpaxX4aHCTBEHHOCTH, CBOGOAHOFO pa3BnTUA TMYHOCTMN.

1.6.|_|Opﬂ,£I,OK NnoNb30BaHNA UCTOYHUKaMU MHd)OpMaLI,MM, nepedyeHb OCHOBHbIX ycayr wun ycnosuma ux
npeocTaBaeHnA onpeaenatoTca HacToAwmUm NonoxeHmnem v lNMpasmuaamm Nonb30BaHUA 61MbnnoTekol.

1.7. Jlunes KI'TY mm. M.Pa33akoBa HeceT OTBETCTBEHHOCTb 3a [OCTYNHOCTb M KayecTBo 6UBAMOTEYHO-
MHopMaLMOHHOro obcnyKmBaHUA BUBANOTEKN.

1.8.0pl'aHVIBaLI,VIFI O6Cﬂy)-KMBaHMﬂ Y4aCTHUKOB o6pasoBaTeanoro npouecca nponssoanTCA B COOTBETCTBUN C
npaBniamum TeEXHUKU 6e30MacHOCTM U npoTnBONOXapHbiIMU, CAHUTAPHO-TUTUEHNYECKMMHU Tpe6OBaHMFIMM.

2. OcHOBHble 3aaau4n.

2.1. ObecneyeHmne yyacTHMKam obpasoBaTeNbHOro npouecca - obyyatoWmmecs, Neaarornyeckum paboTHUKaMm,
poauTensm obydalowmxca - AocTyna K MHOOPMaUMM, 3HAHMAM, KYAbTYPHbIM LEHHOCTAM MNOCPEeACTBOM
MCNnosb30BaHNA 6MBANOTEYHO-UHPOPMALIMOHHbIX PECcypCcoB

2.2. Bocnutanue KYNbTYPHOIo U rpa*XgaHCKoro CamoCo3HaHuA, nomoulb B COouUMann3aunmn O6yLIaPOLLI,€‘I'OCFI,
Pa3BUTNUN ero TBOpYECKOro noTeHuana.
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2.3. ®opmnpoBaHME HABbLIKOB He3aBUCMMOro H6M6aMOTEYHOr0 Mosb3oBaTena: obyyeHWe NOMUCKY, oT6opy wm
KPUTUYECKOW OLLeHKe MHOopMaLuK .

2.4. CoBeplUeHCTBOBaHME MpeAocTaBAsemblx OMBAMOTEKOM Yycayr Ha OCHOBE BHeApeHUA HOBbIX
MHPOPMALMOHHBLIX TEXHONOMMIA UM KOMMbloTEpM3aUUKM  BUOBAMOTEYHO-MHPOPMALIMOHHBIX  MPOLLECCOB,
dopmupoBaHme KOMOPTHOM BUBANMOTEUHOM Cpebl MPU YCIOBUU KOMMNbIOTEPU3ALIMM BUBINOTEKN.

2.5. MononHeHue n coxpaHeHne GoHa0B BUOBNNOTEKM yY4EOHO-METOANYECKMMU NOCObUaMN.
3. OcHOBHble GyHKUMMN.
3.1. PopmupyeT poHA, 6MbINOTEYHO-MHPOPMALMOHHbBIX PECYPCOB LLKO/bI:

®  KOMMN/EKTyeT YHUBEpCasbHblh ¢GOHA y4ebHbIMK, XyAO0XKEeCTBEHHbIMW, HAyYHbIMU, CMPABOYHbIMMU,
nesfarormyeckMmMm n Hay4HO-NONYAAPHBbIMU AOKYMEHTaMU;

e nononHaeT poHA MHPOPMALMOHHBIMK pecypcamu;

®  OCyLLeCTBAAET pasMelleHne, OPraHn3aLmio U COXPAHHOCTb AOKYMEHTOB BnbanoTtekw.

3.2.0praHusyeT 1 BegeT CNpaBoYHO-6MbAMOrpadMyeckmMin annapaT: KaTaaorm, TeMaTUYyeckme KapToTeKN.
3.3.0cyuwecTBnsieT gnddepeHuympoBaHHoe 6UBIMOTEYHO-MHDOPMALMOHHOE 0BCnyKMBAHNE 06YyYatOLWMXCS.

3.4. OpraHu13yeT MaccoBble MepPONpUATUA, OPUEHTUPOBAHHbIE HA PA3BUTUE OBOLLEN M YNTATE/IbCKOMN Ky/bTypbl
JIMYHOCTU, OKa3bIBAET COAENCTBME NPU OPraHM3aL MM BHEYPOUHOWN AeATEIbHOCTU.

3.5.0cywectenset 6ubAMoTe4HO-MHPOPMaLMOHHOE 06CAYKMBaHUE NeJarormyeckmx paboTHUKOB:

3.6.Co3gaetr 6aHK neaarorMyeckon WHGOOPMALMM KAK OCHOBbI eaMHON MHOOPMALMOHHOM  CAYKObl,
OCYLLEeCTBNSIET HAKOMEHME, CUCTEMATU3ALMI0 MHDOPMALMKM MO NpeaMeTam.

3.7.KoHcynbTMpyeT No BoNpocam y4ebHbIx M3gaHnit 0byyatowmxcs.
4.0praHusaumna feaTeslbHOCTM BUBANOTEKMN.

4.1. Hannume yKoMnieKToBaHHOM 6BUBANOTEKMN.

4.2. CTpyKTypa 6MbanoTekn: aboHEeMEHT, KHUroxpaHuauLLe yyebHon nutepaTypsi.

4.3. bBbubnnoteyHo-uHGOPMaUMOHHOE  OBC/NYKMBaHME  oOcCyllecTBaseTcA B OcHoBe  6ubanoTeyHo-
WHPOPMALMOHHBIX PECYPCOB B COOTBETCTBMM C NaHOM PaboTbl , mporpammamu, MPoOeKTamu M MIaHOM
paboTbl 6BUbANOTEKN.

4.4, B uenax obecneyeHna mogepHM3aLMmnm 6MBAMOTEKM B YCAOBUAX MHPOPMaATM3aLMM 06pa3oBaHUA, AnLES
KITY um. N.Pa33akoBa obecneumsaet 6MbaMOTERY:

- HeobXOAUMbIMU CAYXKEBHbIMU U NPOU3BOACTBEHHLIMU MOMELLEHUAMMN B COOTBETCTBUM CO CTPYKTYpOU
6MBAMOTEKN U HOPMaTMBAMM NO TexHMKe 6e3onacHoct , CaHlHOB;

- He06X0ANUMbIM TEXHUYECKMM 060pYA0BaHNEM;

- KAHUENAPCKUMU NPUHALNENKHOCTAMMN.

4.5. lLIkona co3paeT ycnoBua aa COXPaHHOCTM annapaTypbl, 060pyA0BaHUS U MMYLLECTBA OUBINOTEKN.
5. ¥YnpasneHwue. LWTaTbI.

5.1. Kagposbliit coctaB 6M6AMOTEKN HOPMMPYETCA B COOTBETCTBMM CO LUTAaTHbIM PacNUCaHUEM LLKObI.



5.2.PykoBoAacTBO 6MBIMOTEKON OCyLLEeCTBAAET 3aBeAyoWmin 6MbAMOTEKON, KOTOPbIA HECET OTBETCTBEHHOCTbL B
npeaenax cBOe KoMneTeHUUn nepes AMPEKTOPOM LLKO/Ibl, 0ByYaloWMMKUCA, UX POAUTENAMM 32 OPraHU3aLMIo
M pesysbTaTbl AeATENbHOCTU BMBANMOTEKM, B COOTBETCTBUM C GYHKUMOHANbHBIMW 06A3aHHOCTAMM, TPYAO0BbIM
norosopom u ycrasom nures KI'TY um. M.Pa33akoBa.

5.3. MeToaun4yeckoe COnpoBOXKAeHWe aeaTeibHocT bubanoTekn obecneymsaet 6MbanMoTeEKaphb.

5.4.bubnnorteKkapb, paspabaTbiBaetr u npeacrasnaer aumpektopy gunes KI'TY wum. M.Pa33axkoBa Ha
yTBEPKAEHWE CNeayYIoLME AOKYMEHTbI:

e [lonoxeHue o LWKO/IbHOM bubnoTeke;

e [IpaBu/sa No/sb30BaHUA BUBIMOTEKON;

e [171aHOBO-OTYETHYIO AOKYMEHTALMIO;

e [lnaH paboTbl Ha TEKyLWMI rog;

e AHanus paboTtbl 6UbAMOTEKM NO UTOram roaa.

6. MpaBa 1 06s83aHHOCTM BUBIMOTEKM.
6.1. PaboTHMK BUBAMOTEKM MMEEeT NpaBo:

6.1.1. CamoctosaTesbHO BbIGMPATL ¢GOpMbI, cpeacTBa M MeTogbl 6MbAMOTEYHO - WMHPOPMALMOHHOIO
obcnyKnBaHmsa 06pa3oBaTeNbHONO MU BOCMUTATE/IbHOTO NPOLLECCOB;

6.1.2.MpoBoANTb B YCTAHOBNIEHHOM MOpAAKe 3aHATMA No GopMUpPOoBaHUIO BUBAMOTEYHO-BMBANOrpadnlecknx
3HaHUI;

6.1.3.iIMeTb exKerogHblii OTNYCK;

6.1.4.6biTb  NPeACTaBNEHHbIMM K pPasAnyHbiM  GOpMam MNOOLLPEHUA, Harpagam W 3HAaKam  OT/IM4uA,
npeaycMoTpeHHbIM A1A PaboTHUKOB 06pa3oBaHus ;

6.2. PaboTHMK 6MBAMOTEKMN 0BA3aH:

6.2.1.06ecneynTb N0/b30BaATENAM BO3MOXKHOCTb PaboTbl ¢ MHGOPMALLMOHHBIMMU
pecypcamun 6ubanoTeKku;

6.2.2. UHPopmMMpOoBaTbL NOIb30BaTE/EN O BUAAX NPEeAOCTaBAAEMbIX BUBANOTEKON
ycnyr;

6.2.3. ObecneuynTb Hay4YHYO OpraHu3aumio GoHA0B M KaTaoros;

6.2.4. CoBepuweHcTBOBaTb MHbOPMaALMOHHO-bMbAMorpadmyeckoe U 6MbanoTedyHoe  obCayKMBaHME
nonb3oBaTeneu;

6.2.5.06ecneunBaTtb COXPaHHOCTb UCMOJZIb30BaHUA HocuTenemn MHd)OpMaLI,MVI, nx cncremaTtunsauuto,
pasmelleHne n XxpaHeHue,

6.2.6.06ecneumBatb pexum paboTbl B COOTBETCTBUM C MOTPeBHOCTAMM Mo/ab3oBatenein U paboToin JIULES
KI'TY um. U.Pa33akoBa;

6.2.17.MoBblwaTb KBaAUUKaLMIO.
7. MpaBa 1 06a3aHHOCTM Nonb3oBaTenen bubanoTekn

7.1. Nonb3oBaTtenu 6U6GANMOTEK UMEIOT NPaBO:



7.1.1. Mony4yaTb NonHyw MHoOpMaumio O coctaBe b6ubanoTeyHoro PpoHAa, MHPOPMALMOHHDBIX pecypcax U
npepocTasafaembix bubanortekom ycnyrax;

7.1.2. Nonb3oBaTbCA CNPaBOYHO-6MBAMOrpaduyeckmm annapaTtom 6MbAMOTEKY;
7.1.3. MNonyyaTb KOHCYNbTALMOHHYIO MOMOLLb B MOMCKE M BbIBOpE NCTOYHMKOB MHOPMaLINK;

7.1.4. Mony4yaTb BO BPEMEHHOE MO/ib30BaHNE Ha aboOHEeMeHTe M B YUTa/IbHOM 3a/ie MeyaTHblie U3AaHUA U
ApYyrve NCTOYHUKM HbopMauum;

7.1.5. NpopgnesaTtb CPOK N0/Ib30BAHMA AOKYMEHTAMU;

7.1.6. NonyyaTb TemaTuyeckme, paktTorpaduyeckme, yTouHatowme n ubamorpapumyeckme cnpaBKM Ha OCHoOBE
doHpa 6ubnnoTeku;

7.1.7. Nony4yaTb KOHCY/IbTALLMOHHYIO NOMOLLL B paboTe ¢ MHPOpMaLMEN HA HETPALULMNOHHBIX HOCUTENAX NPU
No/Ib30BaHMM 3IEKTPOHHOE N MHOe 060pyAoBaHMeE NPU YCI0BMM KOMMbIOTEPU3ALUMY;

7.1.8. YyacTtBoBaTb B MePONPUATUAX, MPOBOAUMbIX BLUbMoTEKON;

7.1.9. ObpawaTbcs gns paspelleHns KOHGAMKTHOM CUTYaLMn K agMuHucTpaumm amuen KITY um. U.Passakosa.
7.2. NMonb3oBatenn 6ubAnMoTeKM 06A3aHbI:

7.2.1. CobntoaaTb NnpaBuaa Nosib3oBaHUA 6ubanoTtekois;

7.2.2. EepemHo OTHOCUTBCA K MpounsseaeHnAM nevyatm (He BblpblBaATb, 3arnbatb CTpaHuU, HE AeNnaTb B KHUrax
HOAHepKMBaHMﬁ, FIOMETOK), MHbIM OOKYMEHTAM Ha pPa3/INYHbIX HOCUTENAX, O60py,CI,OBaHMI-O, WHBEHTAPIO,

7.2.3. MNoaaep:xmBaTb NOPAAOK PAaCCTaHOBKM AOKYMEHTOB B OTKPbITOM A0CTyne 6UBANOTEKM, PacnoOKEHUS
KapTOTeK B KaTasiorax v KapToTeKax;

7.2.4. [Monb30BaTbCA LLeHHbIMU U CNpaBoOYHbIMN OOKYMEHTAaMMU TOJIbKO B NOMELLEHUN 6VI6IWIOT€KVI;

7.2.5.Y6eanTbcA  NpuM  NOJNYYEHUM [OOKYMEHTOB B OTCYTCTBUM aedekToB, a npu  obHapyKeHuu
npovHoopmmnpoBaTb 06 3Tom paboTHMKa HGMBAMOTEKU. OTBETCTBEHHOCTb 3a OOHapy)KeHHble AedeKTbl B
COABaeMbIX [LOKYMEHTax HeceT nociefHuli Nosib3oBaTeslb; BO3BPaAWATb AOKYMEHTbl B 6ubAMOTEKy B
YCTaHOB/IEHHbIE CPOKM;

7.2.6.3ameHATb AOKYMEHTbI 61bMOTEKM B CQly4ae Ux yTpatbl Uan nopym MM paBHOLLEHHbIMU B COOTBETCTBUA C
npasniaamm nosib3oBaHUA 6ubnnotekoli. 3a yTpaTy HeCcoBepPLEHHONETHUMU YUTATENAMU I'IpOM3BELI,€HVII7I
neyatM ns 6UBGNMOTEUHBIX d)OH,CI,OB nanM npundynHeHne MM HeBOCNOJIHMMOTO Bpeada OTBETCTBEHHOCTb A0J/1XKHbI
HeCTn poanTenn Nan nHole 3aKOHHbIEe NPeaCTaBUTENN.

7.2.7.NonHOCTbIO paccumTaThea ¢ BUBAMOTEKON NO UCTEYEHUM CpoKa obyueHuna nam pabotbl B unes KI'TY
um. U.Pa33akoBa.

7.3. NMopAaaok nonb3oBaHUA GBUBAMOTEKON:

7.3.1. 3anucb obyyatowwmxca B 6MB6IMOTEKY NPOM3BOAMTCA MO CMMCOYHOMY COCTaBY Kacca B UHAUBUAYANbLHOM
nopsaKe, negarorMyeckmx U MHbix pabotHnkos nuuea KITY um. N.PaszakoBa, poautenein obydyarowmxca - no
nacnopry;

7.3.2. MNepepernicrpauma nonb3osateneit 6U6ANOTEKM MPON3BOANTCA EKETOAHO;

7.3.3. [OKyMeHTOM, MOATBEP)KAAIWMM MpPaBo M0Ab30BaHUA 6UBANOTEKOMN, ABAAETCA UMTATEe/bCKUM
dopmynsap;



7.3.4. Yntatenockuii dopmynap puKcMpyeT AaTy BblAauM NOAb30BaTENO AOKYMEHTOB M3 poHAA BMBAMOTEKM M
MX BO3BpalLeHMA B B1UbaMOTEKY.

7.4. NMopAaoK Nonb30BaHNA aboOHEMEHTOM:

7.4.1.MaKkcuManbHble CPOKMU MO/b30BaHMA AOKYMEHTamMM, y4ebHMKamu, yyebHbiMM nocobmammn - yyebHblIi
roa,;

7.4.2. HayyHo-nonynspHasn, No3HaBaTe/IbHanA, XyA0XKecTBEeHHan antepaTypa — 10 aHel;
7.4.3. Nepuoanyeckme nsgaHma, n3gaHua noBbILLEHHOro cnpoca - 5 aHewn;

7.4.4. Nonb3osaTenn MOryT NpoajnTb CPOK NOAb30BaHUA OOKYMEHTaMMU, eC/i Ha HUX OTCYTCTBYET CnpocC CO
CTOPOHbI APYrUX NOJIb30BaTeNElN.

7.4.5. DHumMKNoneauu, CNpaBOYHUKU, pefKue, LeHHble U umelowmeca B eAUHCTBEHHOM 3K3emnasape
OOKYMEHTbI Bbl4atoTcsa TObKO ans paboTbl B bubanoteke.



